Dear [Insert Manager’s Name], 
 I’d like to request approval to attend The Media Insights & Engagement Conference 2026, taking place January 27-29 in Miami, Florida. This event is designed for professionals like me who are focused on understanding the evolving media landscape, and it offers practical strategies for decoding audience behavior and optimizing engagement across platforms.  
The conference will give me the opportunity to hear from leaders at organizations like YouTube, Sony, NASCAR, and Paramount, participate in interactive sessions, and walk away with insights I can apply directly to our work. 
Here’s how attending will benefit our team: 
1. Understanding the Connected Viewer: I’ll get a clearer picture of how audiences discover, engage with, and influence content – insights we can use to create more personalized experiences across channels. 
2. Exploring Media’s Shift: Sessions dive into topics like the new rules of measurement and AI-powered media, which will help us think more clearly about what these shifts mean for our priorities and planning. 
3. Learning from Insights Leaders: I’ll hear firsthand from leaders who will share their case studies, lessons learned, and forward-looking ideas we can evaluate for our upcoming initiatives. 
4. Practical Tools and Strategies: I’ll explore cutting-edge tools and techniques that can help us work more efficiently and better connect with our audiences. 
The cost breakout would be: 
· Conference Pass: $xxx 
· Transportation:      $xxx 
· Hotel:                         $xxx 
· TOTAL:                       $xxx 
 If approved, I’ll share the key takeaways and ideas that could enhance our upcoming projects and broader initiatives. The insights and connections I’ll gain will deliver significant value to our team and organization. 
 Thank you for considering my request. 
 Sincerely, 




