Dear <Insert Manager’s Name>,  
I’d like to request approval to attend FEI: Innovation Summit 2026, taking place October 5-6 in Denver. This conference is designed specifically for professionals like me whose roles depend on driving innovation. This year’s theme, Moments of Consequence, focuses on the critical decisions that determine whether innovation efforts gain traction, scale successfully, and deliver measurable business impact.  
Unlike traditional innovation events, FEI is built around the decisions innovation leaders face every day. Through interactive discussions, case studies, and collaborative learning experiences, I’ll come away with strategies I can apply immediately to support our innovation initiatives and drive stronger business outcomes. 
 
Here are a few reasons I believe attending FEI will be a valuable investment: 
1. Making Better Innovation Decisions – I’ll learn how leading organizations evaluate opportunities, prioritize investments, and identify the future growth areas most worth pursuing, helping us make more informed strategic decisions. 
2. Staying Ahead of Emerging Trends and Technologies – Sessions will explore topics such as AI, customer foresight, experimentation, and innovation leadership, providing fresh perspectives on the trends and technologies shaping the future of business. 
3. Peer Learning and Collaboration – FEI’s interactive format creates opportunities for meaningful discussions with fellow innovation leaders, giving me the chance to exchange ideas, compare approaches, and better understand how other organizations are tackling similar challenges.  
The cost breakout would be: 
Conference Pass: 	$xxx 
Transportation:	$xxx 
Hotel:			$xxx 
TOTAL			$xxx 

If approved, I’ll plan to capture and share the most relevant takeaways post-event, including ideas we can implement to support our strategic initiatives and accelerate innovation within our team. I truly believe the insights and connections I’ll gain at FEI will help drive value well beyond the initial investment. 
Thank you for considering my request. 
Sincerely, 
 




