Pass Registration Instructions
Please follow the instructions below to register the passes included in your contract.

1. Please follow your unique pass link that was sent to you via email. If you cannot find this
link, please contact your Operations Manager and they can resend it.

2. Once you click on your unique link you will be taken to a page where you will be asked for a
code that has been sent to your email address.

Welcome to
@ = Africa Tech Festival 2022

We have sent a code to log in to agmall.com

3. Once you enter your code you will get the following pop up to accept Visit Connect Terms and
Conditions

Terms and Conditions

Terms and Conditions

These are the Terms and Conditions of GES Event Intelligence Limited, trading
as Visit by GES (registered in England under number No 2685312) whose
registered office is at Silverstone Drive, Gallagher Business Park, Coventry,

Warks CV6 6PA ("GES Event Intelligence”).

Under these Terms and Conditions GES Event Intelligence will provide the

Services for the Client at the Event.

1. Definitions

Agreement Data means Personal Data Processed for the purposes of the

Conditions, pursuant to the Services.

App means GES Event Intelligence’s mobile phone application which is an
application for scanning and collecting participant and product information at

the Event.

Information Classification: General



4. Please click Team from the menu on the left side of the screen to start registering your passes:

«  V\ISITICONNECT  Team

Total registered staff: 0 of 30 @

¥  Name Email

Africa Tech Festival 2022
TEST ONLY Informa Tech

{ay Dashboard

|j Questions
3 Leads

(@ Userguide

5. Please click Add staff in the bottom right corner of the screen and select the applicable pass
type from the dropdown menu. You can then see all of your pass entitlements. Please
contact your Operations Manager if there are any discrepanciesin your pass allocations:

Total registered staff: 0 of 30 (3)

Y Name Email Type < State % Attendanch/ Permissions
No users
Africa Tech Festival 2022
TEST ONLY Info
Dashboard
Team
Questions Register Sponsor & Exhibitor Delegate

Register Stand Staff with Lunch
Leads

Register Stand Staff

User guide

Import staff

6. Please complete the information required for your attendee and then click Next:

Register staff

Information Classification: General



7. When you see the below screen, you are all set! You will receive a confirmation message

confirming your pass has been registered and the individual will receive a confirmation email:
Register staff

Including Anchor Events BAC K I N

Africa | Africa

1o CAPE TOWN

FOR 2022!

NOVEMBER 2022

Thank you for registering for Africa Tech Festival!

You will shortly receive a confirmation email with more information. Please be sure to also check your junk
mail.

We look forward to welcoming you to the event soon!

Return to the Africa Tech Festival homepage

8. Go back to step 4 to repeat this process to register more passes!

9. If you would like to register multiple passes at the same time, In the Team section, from the Add
staff dropdown menu, click Import staff
Import staff

1. Download template Download

2. Select registration type

Sponsor & Exhibitor Delegate

Upload your staff

Click Download, to download the template which needs be filled in with the
necessary information.

Import staff

1. Download template Download

2. Select registration type

Sponsor & Exhibitor Delegate

Upload your staff Upload

Close

Information Classification: General



Information Classification: General

From Registration Type, select the type of pass for which you want your
colleagues to be registered.

Import staff

1. Download template Download

2. Select registration type

Sponsor & Exhibitor Delegate

Upload your staff Upload

Close

e Open the template you have downloaded and follow the
instructions on how to fill in the form
e Please be aware that all the people mentioned in one file
will be registered for the same pass type which you have
selected. You will need to upload different files if you
want to add colleagues for different pass types (1 file for
Sponsor & Exhibitor Delegate passes, 1 file for Stand Staff
with Lunch passes, or 1 file for Stand Staff passes)
Once you have saved and closed the file, use the Upload button and select
your file to import the information about your colleagues.




