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Navigation

To navigate through the different sections of your exhibitor center, please use
the menu bar that appears on the left-hand side of your screen.

Home

Company profile

Meetings

Team's contacts

Your team
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Home is the first page that you will
see when accessing the Exhibitor
Center.

A red pin indicates that you have
a pending notification, so take a
look and see what's going on!



informa
tech

2021 Fashion Trend'show 9 Jora

Discaver more companies Highlight Amazon

Chat with Amazon
i 5
Book a meeting

Thur:

Nomenclature

Adding a header

In the exhibitor center you are able to upload an image
or video to your company homepage.

To upload a file, click on « Company Profile ». In the first
part, click on « Edit ». You will then be able to add your
image file or video ID.

This can be a live or pre-recorded video, hosted on
Youtube or Vimeo.

This video will play at the top of your booth’s page.
Suggested video length should be no more than three
minutes.



Managing your team

To manage the members attached to your exhibiting company, go to "Your team".

You can then view your team members, delete or add them and manage the visibility of their profile.

Aliénor Al-Mallak Invite your colleagues

Event Project Manager .
e Add your colleagues (registered for the

Company profile to your team so that they also have
is interface. This will also
allow you toWggily share contacts made

Meetings
by members dur!

Allyson Jean-Charles
Office & People Operations Manager

Contacts P’V SWAPCARD " ADD A MEMBER

Your team ' Andrea Di Benedetto
PM
Swapcard

Baptiste Boulard

CEO - | improve network Aliénor AI—MC"Ck
Swapcard - Event App &

Member settings
Show profile

Share his contacts with the team
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Manage your meetings

In this section you can:

Display your team’s meetings

Filter meetings by status: Pending, Validated, Declined, Cancelled

Assign a meeting to a member of your team: click “REPLY” on the meeting request, and choose the
person to assign

Accept or decline meeting requests

Export the full list of your team’s meetings

All members
Home

Export meetings

Canceled (17)
Company profile ) )
Get all meetings from your team in an

i Meetings Sunday, January 1, 2023 Meeting request Excel file.

Meeting request ® Invitation izri EXPORT MEETINGS

Contacts % 01/13/2020 « 5:28 PM y A % 01/31/2020 « 9:54 AM

iz 01/01/2023 « 9:00 AM to 9:20 AM ip 01/01/2023 « 7:30 AM to 8:00 AM

Your team © Primary Hall « Exhibitor room Sophia Fields @ Elio's hall « table1
D ness

Meeting request @ Invitation

Abby Gonzalez

[% 01/21/2020 « 7:08 PM
igi 01/01/2023 « 2:40 PM to 3:00 PM
© Lo1-s02
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Shared contacts & exporting

Search

e ' By going to the "Shared Contacts" tab,
Company profile Fistname il Lastname il Jobfile  Company Createdat 21 you can view and export all the
contacts collected by you and your
team before, during, and after the

Conference & abu dhabi
suhaila Al Munthari Exhibition i i 12/04/2019 « 10:31 P
Head bureau

i Meetings

Contacts Event Project

Aliénor Al-Mallak Manager

P i r 11/08/2019 « 9:14 AN

event.

Your team Chist

Aloysius Arlando Executive
Officer

yBenSoloions_ annabenkoro@y-banom el Only the contacts of your collaborators
ceo- | who have enabled the contact sharing

improve Swapcard -

wovns: Mo : : CCIC Al option will be displayed, in addition to

with Al, Co- with Al
founder yours.

joe cappuzzello ceo jeappuzzello@grouptravelfamily.com 12/04/2019 + 11:37 P

Singex Holdings

Pte Ltd aloysius.arlando@singex.com 12/04/2019 « 3:11 AN

Coordinatrice

Marine Delchie icalc Comenorday marine.delchie@comenorday.com 11/26/2018 « 2:19 PN Ch ec k th 01. fo] | | you r CO| |q bo rqto rs hqve

Head of . .
Godefroy des Francs Product, Co- ; 12/11/2019 « 1:48 AR a Cfl vdad fe d |1'.

founder

Commercial

Mauro Dimolfetta 5
Director

Ampes Servi Srl 01/24/2020 « 11:03 /4

Xavier Dordor Ceo y k i y k. 11/27/2018 « 2:21 PNV

Let’s talk GDPR...

All users of the platform have agreed to share
their data with the event organizer. When you
scan a badge or connect with a user, they

From your App or WebApp, you can also export your contacts (and only yours) as an excel agree to share information with you. You
file by going to your contacts and clicking on "export". WS [ T DT D L
Y9 9 Y 9 P compliance with the GDPR regulations.
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